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JOJIKHOCTHASI HHCTPYKUM S
3aMeCTHUTEJIS JUPEKTOPA M0 AIMUHUCTPATUBHO-
XO03MCTBEHHOM YaCTH

1. O6bwme nonoxkeHun

1.1. Hacrosmass  AOMKHOCTHas  MHCTPYKUHUS ~ 3aMECTUTENs  JAMpPEKTopa IO
aMUHHACTPATUBHO-XO3SIMICTBEHHOU YacTH (AXY) pa3paboTana Ha
ocHose IIpodeccuonansuoro crangapra 07.005 «Cnenuanuct agMMHUCTPATHUBHO-
X035IliCTBEHHOI eSATeJIbHOCTH», YTBEPXKICHHOIO MpHKa3oM MUHHCTEpPCTBA Tpyda H
conpanbHOM 3ammThl Poccuiickoit ®enepammu ot 2 depans 2018 roma No 49w,
®enepanpHoro 3akoHa Ne273-d3 ot 29.12.2012r «OO6 ob6pazoBanuu B Poccuiickoii
®denepanun» (¢ u3MeHeHUsIMU OT 5 nekadbps 2022 roma), ¢ yuetom CII 2.4.3648-20
«CaHUTapHO-ANUAEMHUOJIOTUYECKHE TpeOOBaHUA K OpraHu3alusM BOCIUTAHUA U
00y4eHMsI, OTAbIXa U O3J0POBJICHUS JETEH M MOJOJEKU», a TaKKE€ B COOTBETCTBHU C
TpynoseiMm kozexcom Poccuiickoii denepanyu M IpyruMU HOPMATHUBHBIMHU aKTaMH,
PEryJIUpPYIOIIUMH TPYJIOBbIE OTHOIICHUS MEKYy pAaOOTHUKOM U paboToIaTENIEM.

1.2. JlanHas oonorcnHocmuas uncmpykyus 3amecmumensi oupekmopa no AXY no
npogpcmandapmy ONpeNesieT TepeueHb TPYIOBBIX (QyHKIMA ©  00s3aHHOCTEH
3aMECTHUTEI AUPEKTOpa MO0 aIMUHUCTPATUBHO-XO3IMCTBEHHOM YaCcTH B IIKOJIE, a TAKKE
€ro ImpaBa, OTBETCTBEHHOCTb M B3aWMOOTHOIIEHHUS IO JODKHOCTH B KOJUICKTHUBE
00111e00pa3oBaTeIbLHON OpraHU3aIuy.

1.3. 3amectuTens IUpeKTOpa Mo aJIMUHUCTPATUBHO-XO3SIMCTBEHHON YaCTU HA3HAYAETCS



U OCBOOOXKJIAETCS OT JOJDKHOCTH MPUKA30M TUPEKTOpa 00pa3oBaTeIbHON OpraHU3aIINH.
Ha Bpemsi oTmmycka m BpeMEHHON HETPYIOCIOCOOHOCTH €ro 00sS3aHHOCTH MOTYT OBITh
BO3JIOXKEHBI Ha 3aBEAYIOIIEr0 XO35SHWCTBOM. BpeMeHHOe HCIOMHEHUE IOHKHOCTHBIX
00s13aHHOCTE B TaKMX CIIydasx OCYIIECTBISCTCSI B COOTBETCTBHM C IPUKA30M
JTUPEKTOPA, COOTBETCTBYIOIINM TPeOOBAaHUSAM 3aKOHOIATEILCTBA O TPY/IC.

1.4. 3amecturenb TUPEKTOpa MO AAMUHUCTPATUBHO-XO35IMCTBEHHON YaCTH OTHOCHUTCS K
kateropun  «PyKOBOIMTENW» U HEMOCPEJACTBEHHO  MOMYUHACTCS  JUPEKTOPY
0011e00pazoBaTeIbHON OpraHU3aliy, PyKOBOJIUT pab0TON y4eOHO-BCIIOMOTATEIHHOTO
00CITy»KHBArOIIETro MepcoHaa.

1.5. Ha 1o/mKHOCTE 3aMecTUTE I JupekTopa 1o AXY npuHUMaeTCs JIUIO:

nmerowiee Bbicliee obpasoBaHuMe - 6akanaBpuaT WM Bbiclwee obpasoBaHMe
(HenpodunbHoe) — 6akanaBpuraT, 4ONOAHUTENBbHOE NpodeccnoHanbHoe obpasoBaHme
- nporpammbl NPo¢deccUOHaNbHOM MepenoaroToBKM No NpoPuAD AeATENbHOCTH,
AononHUTeNnbHoe npodeccuoHanbHoe o06pa3oBaHME - MNPOrpamMmbl MOBbIWEHUA
KBaNMPUKaumMmn no npopunto AeaTenbHOCTU (He perke yem pas B TpU roaa);

MMeloLee OnbIT MpakTMYyeckon paboTbl He MmeHee Tpex sneT B obnactm
MaTepunanbHO-TEXHUYECKOTo obecneyeHus;

COOTBETCTBYHOLLEE TpeboBaHMAM, Kacatowmmcea NPOXOXKAEHUA
npeaBapuTenbHOro (Npu NOCTynieHun Ha paboTy) M Nepuoanyecknx MeauunHCKUX
OCMOTPOB, BHEOUYEPEAHbIX MEeAMLMHCKMX OCMOTPOB MO HanpaBaeHuto paboToaaTens,
npodeccMoHanbHON TUIMEHUYECKOM NOATOTOBKM M aTTecTaumm (nNpu npueme Ha
paboTy u ganee He pexe 1 pasa B 2 roga), BakKUMHAUMM, a TaKKE MMEIOLLLEE SINYHYIO
MEAMLMHCKYIO  KHWXKKY C  pe3ynbTaTaMuM  MeaMUMHCKMX  obcnepoBaHui  m
NabopaTopHbIX  MUCCNen0BaHUW, CBEAEHUMAMWM O MPUBMBKAX, MNEpPEHECEHHbIX
NHPEKLMNOHHbIX 3ab0NeBaHMAX, O NPOXOXKAEHUN NPODECCUOHANBHOM TMTMEHNYECKOM
NOAroTOBKM M aTTecTaummn c 4ONYCKOM K paboTe;

HEe MMmelolee OrpaHWYEeHUIn Ha 3aHATUE TPYAOBOM AeATeNbHOCTbiO B chepe
06pa3oBaHusA, M3N0XKeHHbIX B cTaTbe 351.1 «OrpaHWYeHUsa Ha 3aHATUE TPYA0BOWM
DEeATeNbHOCTbIO B coepe obpaszoBaHus, BOCMUTAHWUSA, pa3BuTUA
HECOBEPLUEHHONIETHMX, OPraHM3aunM MX OTAblIXa U 0340POBAEHMA, MEAULMHCKOro
obecneyeHuns, coumanbHOM 3aLWMTbl U COUMANBHOIO 0b6CNYKMBAHUA, B chepe AeTCKOo-
FOHOLLIECKOro CnopTa, KyAbTypbl M MCKYCCTBA C YYACTUEM HECOBEPLUEHHONETHUX»
TpyaoBoro koaekca Poccuiickon ®eaepaunu.

1.6. B cBoeli mpodeccuoHaIbHON NEeATENbHOCTH 3aMecTUTeNb aupekropa mo AXY
PYKOBOACTBYETCA  JOJDKHOCTHOM ~ MHCTPYKLMEH,  COCTABJICHHOM C  y4ETOM

npodcranmapra, Koncturymumeit u 3akoHamu Poccuiickoii ®Depepanuu, yKazamu
[Ipe3unenra, pemenusimu IlpaButenscrBa Poccuiickoit denepanuy 1 MECTHBIX OPraHOB
yIpaBiieHHUs] 00pa30BaHUEM BCEX YPOBHEH IO BOMPOCAM XO3SIHCTBEHHOTO OOCTY>KUBAHMUS



YUPEKICHUMN.
1.7. Taxxe, 3aMecCTUTENb IUPEKTOPA MO AIMHUHUCTPATHBHO-XO3SHMCTBEHHOU YaCTU B

paboTe PYKOBOJICTBYETCS:

. aAMUHUCTPATMBHbBIM,  TPYAOBbIM WM XO3AUCTBEHHbIM  3aKOHOZAATE/bCTBOM
Poccuiickon ®epepaunu;

. CN 2.4.3648-20 «CaHnTapHO-3nMaeMmnonormyeckme TpeboBaHmA K opraHn3aumam
BOCMMTAHMA 1 06y4eHMA, OTAbIXa U 0340POBNEHUA AETEN U MONOLAEKNY;

. CaHlMunH 1.2.3685-21 «'MrneHnyeckme HopmaTmebl U TpeboBaHUA K obecneyeHunto
6e3onacHocTM 1 (Mnun) 6e3BpeAHOCTU A5 YenoBeKa GaKTOPOB cpeabl 06UTaHUAY;

. 3aKoHOM Poccuinckon ®epepaunm «O ByxranTepcKom yyeTey;

. YCTaBOM M NOKaNbHbIMKU MPaBOBbIMM aKTamu, B TOM uucne [lpasBunamu

BHYTPEHHEro TPYAOBOro pPacrnopafika, MPUKasamum U PacnopsakeHUAMU AUPeKTopa
obuweobpasoBaTeibHOM OpraHM3auuu;

. npaBuaMn U HOPMaMU OXpaHbl TPyAa U NoXKapHoM be3onacHocCTy;
. TPYAOBbLIM AOrOBOPOM MexXay paboToaatenem n paboTHUKOM;

. KoHnBeHuunen OOH o npaBax pebeHKa;

. WMHCTPYKLIMEN NO OXpaHe Tpyaa Ans 3amecTutens anmpekropa no AXY.

1.8. 3amecturens gupekropa no AXY JI0JDKEeH 3HATh:

. 3aKoHogaTenbcTBO  Poccuitckont  depgepaumm B 06/M1aCcTM MaTepuanbHo-
TexHnyeckoro obecneyeHus, CKAAACKOrO y4yeTa, 3aKYNOYHOW AeATe/IbHOCTH,
Aenonpon3BoACTBa M aPXMBUPOBAHUA B paMKaXx BbIMOJIHAEMbIX TPYA0BbIX PYHKLUMNA, A
TaKKe Trpa)kAaHCcKoe 3akoHoaatenbcTBO Poccuiickon depepaumm B 4actm
peryinpoBaHuA 4OrOBOPHbIX OTHOLUEHWUN;

. 3aKoHopaTenbcTBo Poccuickon Pepepaumm no Bonpocam 3KcnayaTauuu W
06CNyXKMBaAHMA 30aHUN U COOPYIKEHUN, CAHUTAPHO-TEXHUYECKME HOPMbl B PaMKax
BbIMO/IHAEMbIX TPYAO0BbIX YHKUMIN, a TaKKe CaHUTapPHbIE U UHbIe NPaBUaa U HOPMbI,
obecneumBatowme beszonacHble n 6naronpmaTHble ycnosua paboTbl;

. 3aKOoHopaTenbCcTBOo  Poccuiickon  ®depepaumm No  BOMPOCAaM  MNOXKAPHOWM
6e30MacHOCTM, OXPaHbl TPYAa, IKON0rMYecKon 6e30MacHOCTH, rParKaaHCKoM 060POHbI
M 3aWMTbl OT YPE3BbIYANHbIX CUTYaALNIA;

° NNOKaJ/ibHblE HOPMaTUBHbIE dKTbl O6U.I,€O6p33083T€!'IbHOVI OopraHnsauunu,
Kacakouwmneca aﬂ,MMHMCTpaTMBHO-XO3ﬂl\/JICTBeHHOl>’1 AEATENBbHOCTH,
° OCHOBHbIE Tpe6OBaHVIF| CTaHOapPTOB, TEXHUYECKNX, KAYECTBEHHDbIX XapPaKTEPUCTUK,

NPeabaBAAEeMblX K OpraHM3auuu M PasMELLEHUI0 LKO/bHOW mebenn, yvyebHoro
obopyaoBaHuA, Yy4yebHbix MecT obyyatowmxca M paboumx mecT pPabOTHUKOB,
opraHusaumm paboyero n y4ebHOro NPoCTPaHCTBa, NPOCTPAHCTBA A/1A OTAbIXA;

o6LmMe NPUHLUMUMNbI 30HUPOBAHMA NOMELLEHUI;
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npasuna obopyaoBaHnA y4ebHbIx KabnHeToB, rapaepoba, CTONOBOM, NPUEMHON,
aKTOBOrO 3a/1a M APYrMx NoMeLLEHUN;

MeTOoAbl OLLEHKM NepcoHana 1 pesynbTaToB TPyAa;

OCHOBHbIE MPUHLUMMbI U TEXHONOTNK BeperKNNBOro NPOn3BOACTBA;

OCHOBHbIE YC/I0BMA M MOPAAOK 3aKJOYEHHbIX AOr0OBOPOB, OCHOBbI AOrOBOPHOM
paboTbl;

OCHOBbI M MPUHLUMNBI KNAacCUPUKaLUmM 343aHUNA N COOPYKEHUN;

OCHOBbI MEHEKMEHTA, YNPaBAEHUs NePCOHAZIOM N ero MOTUBALMN;

OCHOBbI OpraHn3auMn Tpyaa U 3proHOMMUKMU;

cnocobbl opraHM3aunm GUHAHCOBO-XO3AMCTBEHHOW AEATE/IbHOCTY;

nopAaoK odopMNeHMA 3aKa30B Yy NOCTABLLNMKOB TOBAPOB M YCAYT;

npaBuaa AeN0BOro 3TUKETa N AeN0BOM NEPENUCKY;

npaBua NpoBeAeHNs MHBEHTapM3aLmu;

npaBWa CKNAACKOro y4yeTa;

NPUHUKUNbI BbIBOpPa NOCTaBLMKOB LWWKObHOW Mebenn, yuebHoro obopyaoBaHus,
OPITEXHUKMN, XO3AMNCTBEHHOIO MHBEHTAPA U MOKOLLMX CPEACTB, MPOAYKTOB NUTAHUS;

PbIHOK  MNOCTaBWMKOB TOBAapoOB W ycayr, obecneynmBalowmx cosgaHue
ONTMMaNbHbIX YCNOBUI ANA 0byyeHua 1 Tpyaa;

cnocobbl  06paboTkM  MHPOpPMAUMM C  MUCNONb30BAHMEM  MPOrPaMMHOro
obecneyeHMs U KOMNbIOTEPHbIX CPEACTB;

OCHOBbl OKa3aHWA MepBOM MOMOLLM, NOPALOK AENCTBUM NMPU BO3HMKHOBEHUMU
norkapa Man MHOM Ype3Bbl4aMHOM CUTYaLLUK;

CTPYKTYPY U NPUHLUMNbI OPraHM3aLnm 4OKYMEHTO0060pOTa;

CTPYKTYpYy 0bLieobpa3oBaTe/ibHOM OpraHmM3aumu;

meToabl yoexaeHus, aprymeHTauum cBoer Nno3numnm, yCTaHOBEHMA KOHTAKTOB C
NOAYMHEHHbBIMU, POAUTENAMM (NNLLAMM, UX 3aMEHAOLWMMM), KONNeramu no pabore;

npaBuMaa MO OXpaHe TpyAa M NPOM3BOACTBEHHOM CaHWUTApPUMKW, CaHUTAPHO-
aNnaemMmnonornyeckue TpeboBaHMA K YCTPOMUCTBY, COAEPMKAHUID W OpPraHM3aLmnu
pexxnuma paboTbl 06pa3oBaTENbHbIX YHPEKAEHUN.

1.9. 3amecTurens IUpEeKTOpa 110  aJIMHUHHCTPATUBHO-XO3AMCTBEHHON YacTH JOJDKEH
YMETh:

yNnpaBAaTb NepPCcoHaNoM, NJAAaHNMPOBATb PAaboUMIA NPOLLECC U CTaBUTb KOHKPETHbIE
3aZla4M, OpPraHM30BbIBaTb TPYA OOC/NY)KMBAIOLWLIEro MepcoHana B COOTBETCTBMU C
HOPMamM 1 TpeboBaHUAMM OXPaHbl TPyAa, NOXKaAPHOM U 3NeKTpobe3onacHoCTH;

OpraHM30BbIBaTb U KOHCONMAMPOBaTb PaboTy 06CAyXKMBalOLWeEro nepcoHana c
LLeNblo AOCTUXEHNA OAHOTO pe3ynbTaTa;



nnaHuMpoBaTb pabounii npouecc 06CAYXKMBAKOLWEro MNEepcoHasa C  Y4YeTomM
CaHWUTAPHbIX, MPOTUBOMOMAPHbLIX W MWHbIX MPaBUA W HOpPM, obecneynBaroLLUX
6e3onacHble U 6aronpuATHbIE YCI0BUA PaboThl;

onpenenatb 06bem HeobxoanMbIX NOTPEOHOCTEN B MaTepPUaIbHO-TEXHUYECKMX,
$MHAHCOBbIX pecypcax B COOTBETCTBUM C /IOKANbHbIMU HOPMATUBHLIMM aKTamMu WU
6101>KeTOM LLUKO/bI;

BECTM NeperoBopbl 1 Ae0BY0 Nepenmncky, cobaaana HopMbl 4e/10BOr0 STUKET];

MCNONb30BaATb M NPUMEHATb TEXHONOMMKN BeperkINBOro NPoOn3BOACTBA;

Haxo4AWTb  pelweHWs B  aBAPWUMHbIX  CUTyauuax B  BOAOMNPOBOAHOW,
KaHa/IM3aLLMOHHOM, OTONUTENIbHOMN CUCTEMAX;

0606LWaTb U CUCTEMATU3NPOBATL NOCTYNAOLLY0 MHPOPMALIMIO, HA ee OCHOBAHUM
HaxoAnTb Hanbonee appeKTUBHbIE PELUEHMA ANA peannsaLmm NoCTaBNeHHbIX 3343Y;

onpeaenatb  Hambonee  3OPEKTUBHbIE M KAYECTBEHHble  MOKa3aTenu
HeobXxoAnMbIX MaTepranos, TOBApPOB U YCAYT;

OpraHM30BbIBaTb MNPOLLECC 3aKyMKkuM Heobxoammbix Ans o6pasoBaTenbHOro
yypexxaeHma obopynoBaHUs, MaTePUANOB U UHbIX TOBAPOB UM YCAYT;

OLEeHMBaTb CBOK AE€ATENbHOCTb C TOYKM 3peHUs 3OPEKTUBHOCTM ee KOHEYHbIX
pe3ynbTaTos;

OLEeHMBaTb BU3yasIbHO COCTOAHME 34aHWUN, COOPYKEHWUM, MOMELLEHUN, CUCTEM
¥uM3HeobecneyeHun, obopygoBaHMa 1 mebenn ¢ Uenbio opraHM3auum NpPoBeaeHun
AaNnbHENLLEro PeMOHTa;

NPOM3BOANTb AHANIN3 HAa OCHOBE CBOAHbIX YY4ETHbIX M OTYETHbIX AOKYMEHTOB;

paboTaTb ¢ 6oAbWMM 06BEMOM MHOPMaLNY;

pa3pabaTbiBaTb WM NpenocTaBAATb Ha YTBEPXKAEHME OMPEKTOPY  LIKObI
JIOKaNibHble HOPMATMBHbIE aKTbl M PerlaMeHTUpPYoLWMe JOKYMEHTbI;

COCTaBNATb CBOAHbIE YYETHbIE M OTYETHblE AOKYMEHTbI B LLENAX OCYLL,EeCTB/IeHMUsA
KOHTPO/MIA WM  aHaAM3a [AaHHbiX O  (aKTax XO03sWCTBEHHOM  AeATe/IbHOCTM
06pasoBaTe/ibHOM OpraHM3aumu.

BNaAETb MeTO4aMM YOexaeHMA 1 apryMeHTaLmMmn CBOEM NO3ULUN;

BNAAETb TEXHONOTMAMM AMArHOCTUKM MNPUYUH KOHOAMKTHBIX CUTyauUWUn, WUXx
NPOPUNAKTUKN U paspeLLeHms;

MCNO/Ib30BaTb KOMMbIOTEPHblE MNPOrpammbl ANAA yyeTa, CUCTeMaTUsaumm u
aHanM3a [AaHHbIX, CMPaBOYHO-NPABOBblE CUCTEMbI, pecypcbl ceTn "WUHTepHeT" mn
OPITEXHUKY.

MCNOJIb30BaTb CPEACTBA KOMMYHUKALMM.

1.10. 3amectutens aupekropa mo AXY momkeH ObITh O3HAKOMIJIEH C JIOJDKHOCTHOMU
WHCTPYKIMEH, pa3paboTaHHOW ¢ ydeToM TmpodcTaHmapra, 3HaTh U COOJIOIATH
YCTaHOBJICHHbIE TpaBWJIa U TpeOOBaHUS OXpaHbl TPyAa M MOXKapHOUW O0e30MacHOCTH,



npaBuiia JUYHOW TUTUEHBI M TUTUEHBI TPY/Ia B 00pa30BaTeIbHOM YUPEKICHUH.

I.11. 3amecTuTenp AUPEKTOpa MO AJMUHUCTPATUBHO-XO3SIMCTBEHHOM YaCTH JIOJIKEH
npoiTH 0Oy4YeHHE U UMETh HaBBIKM OKa3aHUs MEPBOM MOMOIIU MOCTPAJABIINM, TPONTH
oOydeHHe Mo OXpaHe TpyJa U MOKapHON 0E€30MacHOCTH, 3HATH MOPSAIOK JEHCTBUN MPHU
BO3HUKHOBEHUH II0kKapa WIM WHOM YpE3BbIYAWHOM CUTyallud W 53BaKyaldd B
0011e00pazoBaTeILHON OpraHU3aIUH.

2. TpynoBbie GpyHKUNMN

OCHOBHBIMH TPYIOBBIMU (DVHKIIMIMH 3aMeCcTUTENS aupekTopa mo AXY sBisroTcs:

2.1. Co3ganme u o0ecreyeHUE ONTUMANbHBIX YCJIOBHA JUIsi  OpraHU3alMU
00pa3zoBaTeIbHON IEATEILHOCTH U BBITIOJIHEHUS PAOOTHUKAMU TPYAOBBIX (PYHKITHIL:
2.1.1. Opranuzanus ycjaoBHil pa3MelieHuss 00yJarommxcsi U pabOTHUKOB, oOecrieueHne
3¢ (HEKTUBHOTO UCTIOIb30BAHUS MOMEIIEHUN 1 KOMMYHHUKAIUI.

2.1.2. Opranuzanusi ¥ KOHTPOJIb MaT€pPUAbHO-TEXHHUYECKOro O0ecnedeHus YCIOBUM
o0pa3oBaTenbHON ACSITETLHOCTU U IEATEIbHOCTH PAOOTHUKOB.

2.1.3. Opranuszanus paboTsl y4eOHO-BCIIOMOTATEIHHOTO M OOCTYKHUBAIOIIIETO TIEpCcoHaIa
IIKOJTBI.

2.1.4. Opranuzanusi JOKYMEHTALIMOHHOTO COMIPOBOXKIEHUSI MPOLIECCOB UCIOJIb30BAHUS U
o0cmy>KMBaHUS 3[JaHUH, TOMEIEHUH U 000pyI0BaHUS.

3. Jo/2KHOCTHBIE 00S13AHHOCTH 3aMeCcTUTe sl AupeKkTopa mo AXY

3.1. B pamkax tpy1oBoi GYHKIIMKA OpraHU3alMi YCIOBHUI pasMeEIIeHUs] 00YUYAIOIUXCS U

pPAa0OTHUKOB, obecrieyeHuss  dhhHEeKTUBHOTO MCIIOJIL30BAHUS IOMEIIEHU N 51

KOMMYVHUKAIIUU:

onpeaensetr notpebHocTM wWKoAbl B (PopmMUpoBaHMKM, o06OpyaOBaHUU W
obecneyeHnn nomeweHun, Yy4ebHbix W pabounmx mecT, B 0b6CAyKUBAKOLLEM
nepcoHarne;

OCYLLECTBASAET PYKOBOACTBO pPaboToM MO XO3AMCTBEHHOMY O6CAYXKMBAHWUIO
obuieobpasoBaTebHOM OpraHnU3aumu;

OpraHM3oBbIBaeT npouecc obycTponcTsa n KOMMNNeKToBaHWe
aOMUHUCTPATMBHDBIX, YYEDHbIX W WHbIX NOMeLlleHnr, paboumx mect mebenbio,
OprTexHnKomn, yuebHbiMm 1 nabopatopHbiM 06opyaoBaHnem, npubopamu;

OpraHM30BbIBAaeT CBOEBPEMEHHbIN MPOLECC PEMOHTa, OOCAYKMBAHMA U
NPOPUNAKTUKM  KOMMYHMKALMOHHbIX ~ CUCTEM  LWKOAblI  (3N1EKTPOOCBELLEHME,
BOAONPOBOA, OTONUTE/IbHAA M KaHANM3ALMOHHAA CUCTEMDbI, MOXKaPHAA CUTHAN3aLLMS,
TenedoHHas CBA3b);

OpPraHM30BbIBAaET PEMOHT NOMeLLEHWNI 06L,e0bpa3oBaTeIbHOM OpraHM3aumm;

NPUHMMaeT Mepbl No obecnevyeHno HEOBXOANUMbIX COLMANBbHO-ObITOBbIX YCI0BUIA
ANA 0byyaoLWMXCa U COTPYAHUKOB 0bLeobpa3zoBaTenbHOM opraHn3aumnm;




opraHu3yeT c6op M BbIBO3 MyCOpPa, a TaKKe nepegadvy ero Ha yTuam3auuo Uam
nepepaboTKy, BKAOYAA NIOMUHECLLEHTHbIE 1aMMbl, B COOTBETCTBMW C 3KONOTMYECKMMMU
HOPMamMM 1 NpaBuAaMK;

KOHTPOAMPYET coaeprKaHne B 6e30MacHOM COCTOAHUN U HagNexalem nopsagKe
NoABa/ibHbIX, YepAayHblX, XO3MCTBEHHbIX, NOACOOHbIX, TEXHUYECKMUX MNOMELLEHWN
LWKOAbI; obecneymBaeT ycioBmA 6e30MacHOro coaepaHua yKasaHHbIX MOMELLEHWU,
MCKtOYatoLLME MPOHUKHOBEHME NOCTOPOHHMX L,

OpraHM3yeT cogep:aHue noaBasibHbIX MOMeLWEeHUA B cyxoctu, 6e3 cnepos
3arpA3HeHUN, naeceHn U rpubka, HaAMUNA B HUX MyCOpa;

OpPraHM3yeT YUCTKY OKOHHbIX CTEKO/1 MO MEPE UX 3arpA3HeHUs;

OpraHM3yeT COoAep)kaHMe  WUCTOYHMKOB  MCKYCCTBEHHONO  OCBELLEHMA B
NoOMeLLeHMAX B UCMPABHOM COCTOSIHUKN U Be3 cnefoB 3arpA3HEeHuni;

OpraHM3yeT npoBeAeHMe MeponpuATUIA cnocobamn, nNpeaycMoTPEeHHbIMU
COOTBETCTBYHOLWMMM CAHUTAPHbIMW  NpaBuMAaMKM, C LeNblo NpeaoTBpaLeHua
NOSIBEHNA B MOMELLEHNAX HACEKOMbIX, FPbI3YHOB U C/Ie10B UX }KU3HEAEeATEeNbHOCTH,
OpraHM3yeT npoBeAeHMe Ae3MHCEeKUMW W aepaTusaumn B OTCYTCTBMW AeTel W
MONOLEXKMW;

OpraHM3yeT npoBegeHMEe MeponpuaATUi cnocobamu, npeaycMOTPEHHbIMU
COOTBETCTBYIOLWMMM  CAHUTAPHbIMW  NpPaBMIaMKM, C LeNbld NpeaoTBpaLLeHuA
nosBAeHUA Ha Tepputopumn o0b6weobpasoBaTeNlbHOM OpPraHM3auMmM rPbI3yHOB U
HaCEeKOMbIX, B TOM YUC/Ee KNeLen;

OpraHM3yeT MpoBeAeHWE MEepPONPUATUM, HaMpPaBAEHHbIX Ha MNPOPUNAKTUKY
MHPEKLUMOHHbIX, MapasuUTapHbIX M MacCCOBbIX HeWMHPEKUMOHHbIX 3aboneBaHWI Ha
TEPPUTOPUM UTPOBbLIX M CNOPTUBHBLIX MJOLWAA0K, B 30HAX OTApIXxa obyyatowmxcs;
eXXerogHo, B BECEHHWI Mepuos, B fAMaxX ANA NPbIKKOB B AJ/IMHY OpraHu3yeT
npoBeAeHWE TMNOMHOM CMeHbl MNecka, a npu obHapyeHun Bo3byauTenen
napasuTapHbIX U MHPEKLMOHHbIX 6oNe3HEN NPOBOAUT BHEOUEPEAHYIO €r0 3aMEHY;

pa3pabaTbiBaeT NJaHbl  peanu3aumMm  NPOBEAEHMA  PEMOHTHbIX  pabor,
nepeocHaleHna mebenbto n obopyaoBaHmem;

onpegensaetr HeobxoaAumMble pecypcbl ANA peannsaunn NPOEKTOB PEMOHTHbIX
paboT, nepeocHalLeHna mebenbto n obopyaoBaHNEM;

y4YacTBYeT B 3aK/II0YEHNMN AOrOBOPOB O NPEAOCTAaBAEHUN KOMMYHA/IbHbIX YCAYT;

NpPOBOAUT perynspHbii aHanm3 3PpPeKTUBHOCTU MCMNO/Ib30BAHUA NMOMELLEHUN U
KayecTBa Mx yOopKu;

NPOBOAUT MEPONPUATUA B paMKax obecneyeHua NOXKapHOM Ge3onacHocTU M
NPOTUBOMOMKAPHOTO PEXMMA B LLUKO/E;

OCYLL,ECTB/IAIET BbI30OB aBAPUIMHbIX CNYXK6 B aBapUMHbIX CUTYaLMAX.



3.2.B pamkax TpyaoBod (GVHKIMKA OpPraHW3alyvyd W KOHTPOJS MAaTepHAIBLHO-

TEXHUYCCKOI'O O6€CH€‘I€HI/I5I VCHOBI/Iﬁ O6D3.30B8.T€JH)HOI71 JACATCIBbHOCTU U ACATCIIBHOCTHU

PaOOTHUKOB:

. OpraHM30BbIBaeT Mpouecc, onpegenser npoueaypy, CPOKM peanusaunm u
NepuoaMYHOCTb MaTepuanbHO-TEXHUYECKOro obecnevyeHnsa obuieobpasoBaTesbHOM
OpraHu3auMm, COCTaBASAET CMNUCKM  HeobxoaMmon  Ana  3akynku  mebenw,
0bopyaoBaHUA, WHCTPYMEHTOB W WHBEHTAPsi, MOKOWMX U Ae3UHPULNPYIOLLUX
CpeacTB, PacXo4HblX MaTepunanos;

. obecneumBaetr mebenbio, 060pya0BaHMEM, KYXOHHbIM MHBEHTApPeEM W Mocyaoun
LLKO/IbHYHO CTO/IOBOO, OpraHM3yeT ee YyOopKy;
. OCYLLECTBASAET MONOJIHEHME, YYET, XPaHEHUE N pa3MELLLEHME NEPBUYHbIX CPeACTB

NoXKapoTyleHns B 0bpa3oBaTeNbHOM OpraHM3aLMu, BKAOYAs OTHETYLUTEIN U UX
nepesapAaKy, MHANMBMAYAIbHbIX CPEACTB 3aLLMUTbI;

. KOHTPO/INPYET NPOLLEeCC MaTepPUanbHO-TEXHUYECKOTO obecneyeHuns;

. oueHmBaeT 3PGPEKTUBHOCTb MNPOLECCOB UM Pe3yNbTaTOB  MaTepUanbHO-
TeXHM4YecKoro obecneyeHus;

. OpraHu3oBbIBaeT pPaboTy CKAaga No XpaHeHU WHBeHTaps M TMLU, cknaga

NPoAYyKTOB I'IMLLI,E6IIOKa o6pasoBaTeanoro yypexgeHumna, cos3gaetr ycnosuAa AOnA
Haanexaulero XxpaHeHusa;

. KOHTponupyeT paboTy cKknaga no XpaHeHuo WHBeHTaps uM TMLU, cKknaga
NPOAYKTOB NULLLEDNOKA LWKO/IbHOM CTO/I0BOM;
. OpraHM3yeT U KOHTpo/mpyeT paboTy no obcnyKuMBaHUIO U PeMOHTY mebenu,

obopyaoBaHMA M OPITEXHUKW,  CcBoeBpeMeHHoe  obecneyeHne  y4vyebHo-
BCMOMOraTe/IbHOrO MEepPCOHana pacxoAHbiMM  MaTepuanamu, o6CayKuBatoLLEero
NepcoHasna - YUCTAWMMM U MOKOLWMMU CPeACcTBaMU, UHANBUAYANbHBIMWU CPEACTBaMM
3alMTbI;

. KOHTpoaupyeT nepemewieHna TML, B Tom umcne 3a npeaensl obpasoBaTenbHOM
opraHusaumm;

. opraHusyeT paboTy MO 03e/IeHEHUNI0 TEPPUTOPUN LLKObI U YXO4Yy 33 3e/1eHbIMM
HacaXaeHuaMu;

. B3aMMOLENCTBYeT C  MNPeACTaBUTEN MM  OOC/NY)KMBAKOLWNX  CEPBMUCHbIX

OpraHM3aumMii NO OCYLLECTB/IEHUIO PEeMOHTa W 06CayKMBaHMA 060pya0BaHMS,
OCYLLECTBNSAET KOHTPO/Ib CPOKOB rapaHTuu;

. NpoBOAUT C Yy4yacTMem paboTHWMKOB 6Oyxrantepum uHBEHTapusaumio TMLU,
CBOEBPEMEHHOE CMMCaHME YacTu MMYLLLECTBA, NPULLIEALLIEro B HeroAHOCTb;
. NPMHMUMAET Ha OTBETCTBEHHOE XpaHeHMe B MopAAKe, onpeaeneHHOM

3aKoHoZaTenbcTBOM Poccuiickoit deaepaumm, ToBapHO-maTepuabHble LEHHOCTU U
ApYyroe nmyL,ecTso 06pa3oBaTeIbHOIO yYpeXAeHUS;



obecneumBaeT COXpaHHOCTb 000pyAOBaHMA, XO3AMCTBEHHOrO WHBEHTapS,

MapKUPOBKY YOOPOUYHOIro MHBEHTAPS B 3aBUCMMOCTM OT HA3HAYEHUSA NMOMELLEHWNIN U
BMA0B paboT.

3.3. B pamkax TpyaoBoH (DYHKIIMHM OpraHu3aliy padoThl yUEOHO-BCIOMOIaTEILHOIO U

00CITY)KMBAIOIIETO IIEPCOHAJIA IITKOJIBIL:

CTaBUT LENM M 3agaym nepes yy4ebHo-BcnomoraTefibHbIM U 0BCAYKMBAKOLWLMM
NepcoHasIoM B paMKax OpraHM3aLmnmn Tpy40BOro NpoLLecca;

KOHTPONMPYET cobAOAEHNE HOPMATMBHBIX UM NIOKaNbHbIX aKTtoB, CaHluH
pernameHTUPYOLWNX MPUHLKUIMbI OpraHn3aumMmn u paboTbl y4ebHO-BCMNOMOraTeIbHOro U
obcnyKumBaroLWero nepcoHana, TpeboBaHMA K BbIMOJAHEHUIO PAbOT;

OpraHu3yeT U KOHTpoaupyeT paboty obcayKuBawowero nepcoHana no
eXeHeBHOM BNaXHOW ybOOpKe MNOMEelWEeHUA C NPUMEHEHMEM MOKLWUX CPEeaCTB,
B/Ia’KHOW yOOpKe CTO/I0OBOM, BecTubronen, peKkpeauun, TyaneToB Mocne Kaxaoun
nepemeHbl, a TaKxe ybopKe y4yebHbIX M BCNOMOraTeNbHbIX MOMELLEHUM MOCae
OKOHYaHMA 3aHATUI, B OTCYTCTBME OOyYaloWMXCA, MNPU OTKPbITbIX OKHAx WAn
bpamyrax;

OCYLLECTBASAET KOHTPONb eXeAHeBHOM YybopKM obeneHHbIX 337108 CTO/I0BOW,
bydeTa, NPON3BOACTBEHHbIX LEXOB NuweboKa, TyaNeToB, YMbIBa/ibHbIX, AYLIEBbIX,
NOMELWEHUA ANA  OKa3aHMA  MeAMUMHCKOM MNOMOWM € MCNO/b30BaHUEM
AEe3MHPUUMPYIOLWMX CPeacTB;

OCYLLECTBASIET  KOHTPO/Ib  €)XeAHeBHOM  06paboTku  obcnyKuBaroWMUmM
NepcoHaNOM [ABEPHbIX pPYy4YeK, MOPYYHEN, BbIKAOYATENIEN C  WUCMOAb30BAHMEM
OE3VHPUUMPYIOLWMX CPeacTB;

OpraHM3yeT npoBeAeHWE BO BCEX BMAAX MOMELWEHUNA reHepasibHOM ybopKu ¢
NPUMEHEHUEM MOIOLWMX U AE3NHPULMPYIOWKMX CPeacTB He peXe OAHOro pasa B
mecsu,

OCYLLECTBASAET KOHTPO/Ib MPUrOTOBNIEHUS U UCMONb30BaHUA Ae3UHPEKLUMOHHbIX
pPacTBOPOB B  COOTBETCTBMM C  WMHCTPYKUMEN, MNPUMEHEHMA  MOMOLWUX U
OE3VHPUUMPYIOLWMX CPeacTB, PaspeLlleHHbIX K UCMoab30BaHMIO B 06pa3oBaTe ibHbIX
OpraHM3aumaAx; pPasmMeLl,aeT MHCTPYKUMM MO MNPUTrOTOBNEHUID AE3UHOULMPYHOLLNX
PacTBOPOB B MECTe UX MPUTOTOBNEHMS;

KOHTpoAMnpyeT paboTy no exeaHeBHOM WAM MO Mepe 3arpasHeHua ybopke
TEPPUTOPUM LLIKO/bI, O4UCTKY MYyCOPOCOOPHUKOB - NPU 3anonHeHuun 2/3 nx obbema;

OCYLLECTBAAAET KOHTPO/JIb OTCYTCTBUS NNOAOHOCAWMX AAOBUTBIMM NAOAAMM
[epeBbeB N KYCTAPHMKOB Ha Tepputopum obLieobpa3oBaTenbHOM OpraHM3aLmu;

He [OONyCKaeT CKOMJAEeHME WU CHUTFAHME Mycopa Ha TEPPUTOPUMN LLKOAbI,
MCNO/Ib30BAaHME XMMUNYECKUX PEAreHTOB AN OYMUCTKU TEPPUTOPUN OT CHEra;




KOHTPOJINPYET BbINOJIHEHNE NOCTAB/IEHHbIX 33434 NOAYNHEHHbIMU PABOTHUKAMK
B PaMKax OpraHu3aLmnmn TpyA0BOro NpoLecca;
KOHTPO/IMPYET COCTOSIHWME MOMELLEHUA U TeppuTopumn oblieobpasoBaTenbHOM
OpraHusaumm.
3.4. B pamkax TpyaoBoi (DYHKIHMHM JOKYMEHTAIIMOHHOI'O COMPOBOXKIECHHUS IPOIECCOB

HCII0Jb30BaHUs M 00CIY)KUBAHUS 3JaHUN, HOMENIEHUN 1 000PYI0OBAHUSL:
BeAET  COOTBETCTBYIOLLYID  OTYETHO-YYEeTHY  AOKyMeHTauuu  (cornacHo
HOMEHKNaType Aen), CBoeBPeMEHHO NpeaocTaBaAeT ee B byxrantepumio;
COCTaBAAET NacnopT CaHUTAPHO-TEXHUYECKOTO COCTOAHUA 0b6pa3oBaTe/ibHOM
opraHu3aumu;
BEAET peecTp 3aK/Il0YeHHbIX [AO0roBopoB Ha obecneyeHne o06CAYKMBaAHUA,
PEMOHTA W 3KCMNyaTaLMW 30aHNIN, COOPYIKEHUI, NOMELLEHNN 1 060PYA0BaAHUS;
OCYLLECTBAAET y4YeT pacxoda 3/1eKTPO3IHeprum, Tennia, Bogbl U APYrnX Pecypcos,
noaaeTt HeobxoaMMble CBeAEHMA U OTYETHOCTb B Byxrantepuio;
OCYyLLEeCTBAAET KOHTPOAb COBNOAEHMA M UCMONHEHMA YC0BUIA AOTOBOPOB Ha
obecneyeHne 0b6CAYKMBAHUA, PEMOHTA M SKCNAyaTaLuu;
B3aMMOAENCTBME C NOCTaBLLMKaMKU yyebHOro obopyaoBaHMA U AUTepaTypbl,
MaTepuanos, NPOAYKTOB.
3.5. OcymecTBisIeT OpraHU3aldi0 ATIMHHHCTPATHBHO-XO3IUCTBEHHON IEATEIbHOCTH
00111e00pa3oBaTEIHLHON OPraHU3AIUH.
3.6. YyacTByeT moJ pyKOBOJCTBOM JIHUPEKTOpPA B COCTaBJICHUHU IMPOTPaMMbl pa3BUTHUS
IIKOJIBI, BHOCUT B TMpeJenax CBOEM KOMIETEHIUH MPEeMIOKEHHUs MO0 pear3aliu
ITOJIO’KEHHUM TAaHHOW IPOTPAMMBI.
3.7. AHamuzupyeTr u3MEHEHHMs B (UHAHCHUPOBAHUHU JUIsI KOPPEKTUPOBKU CTpaTEruu
CO3/IaHMsI W PA3BUTHSI MaTepPUATBLHO-TEXHUYCCKOW 0as3pl  00meo0pa3oBaTeIbHOM
OpraHU3aIINH.
3.8. CocraBnsieT miaH MO YJYYIICHUIO U PA3BUTHIO MAaTEPUATHHO-TEXHUYECKON Oa3bl
00111e00pa30BaTEIHLHON OPTaHU3aAIMU Ha TOJ C YYeTOM (DMHAHCUPOBAHUSI.
3.9. VYuactByer B moa0Ope W pacCTaHOBKE KaJpoB Y4EOHO-BCIIOMOTATEIHLHOTO U
00CITy>KMBAIOUIETO NIEpCOHAaNA.
3.10. Bener yuer pabouero BpeMeHH Y4EOHO-BCIIOMOTATEIIBHOTO M OOCITYyKHUBAIOIIETO
nepcoHasia o01eodpa3oBaTeIbHON OpraHu3allii, COCTABIAET Tabelb pabouero BpEMEHHU.
3.11. OcymiecTBisIET KOHTPOJIb HaJl XO3SHUCTBEHHBIM OOCTY)KMBAHMEM W HaJJICKAIIAM

TEXHUYECKUM U CAHUTAPHO-TUTMEHHYECKUM COCTOSTHUEM 3/IaHHM, COOPYKECHHIA,
y4eOHBIX KaOMHETOB, a/IMUHUCTPATUBHBIX KaOMHETOB, MACTEPCKUX, CIOPTUBHOTO 3aja U
JIPYTUX TIOMEIIEHWH 00pa30BaTENLHOTO YUPEXKACHHS, COOTBETCTBUS YKa3aHHBIX
MOMEIICHU TpeOOBaHUSIM CAHUTAPHO-TUTMEHUYECKUX HOPM, OXpaHbl Tpyaa H
MOKapHOI 0€30MaCHOCTH, OCYIIIECTBIIET UX MEPUOAUUECKUI OCMOTP.



3.12. KoHTponupyeT UCIPaBHOCTh OCBELEHUS, OTOIICHUS, BEHTUISILIMOHHBIX CHCTEM,
ceTel IIEKTPO-, BOJ0-, TEIUIOCHA0KEHHUSI, OPTraHU30BBIBACT UX MEPUOJUUECKUN OCMOTP U
HEOOXOUMBIN TEKYIIMM PEMOHT.

3.13. [lpunumaer yuyactue B pa3pabOTKe MEPONPUITHI MO MOBBIIICHUIO HAJIEKHOCTH,
KayecTBa pabOoThl 0OCITYKUBAEMbIX CUCTEM OTOIUICHUS, BOJOCHAOKEHHSI, KaHATU3allUU U
BOJ/IOCTOKOB.

3.14. Kourtponupyetr paboTy Hapy>KHOM KaHaIU3allMUd U BOJOCTOKOB, OPTaHU30BHIBACT
OUMCTKY KaHaJM3aIMOHHBIX KOJOIIEB, KOJOALEB C IMOXXKAPHBIMU TUApPAHTAMH Ha
TEPPUTOPHH IIKOJIbI, TPOBEPKY MOKAPHBIX THIPAHTOB HA BOJIOOTIAUY.

3.15. Opranu3oBbIBaeT MPOBEACHUE €KETOJHBIX U3MEPEHUN COMPOTUBICHUS M30JISALIUN
ANIEKTPUUECKUX YCTAHOBOK W MPOBOJKH, 3a3€MJISIOIINX YCTPOWCTB, aHAIN3 BO3AYIITHOU
Cpenbl Ha COJAEpXaHUE MBUIM, Ta30B M MapOB BPEIHBIX BEIIECTB, 3aMEp OCBEIICHHUS,
HaJIM4YUg pajualuy, liymMa B IMOMEIICHHUSIX IIKOJbl B COOTBETCTBUU C NPABWIAMHU U
HOpMaMHU 10 00eCTIeueHUI0 6€30MaCHOCTH )KU3HEACATETbHOCTH.

3.16. OpranuzoBbiBaeT 00y4eHHE, MPOBOAUT Ha pabouMx MecTax pabOTHHUKOB
NEPBUYHbBIE, TOBTOPHBIE, LIEJIEBbIE MHCTPYKTAXH 10 OXpaHE TPyAa.

3.17. Pa3pabartbiBaeT, COBMECTHO CO CIIEHUATIUCTOM IO OXpaHe TpyAa, MHCTPYKIHUU TIO
oXpaHe TpyJa Mo Buaam paldoT Jisi 00CTY>KHMBAIOIIIETO MEPCOHAA IITKOJbI.

3.18. Ilpu Ha3HA4YEHUM OTBETCTBEHHbIM 32 obecneyveHwe noxapHow 0e3onacHocTu B
LLIKONe, COCTABJISIET TUIAHBI MEPOTIPUATUN, TOTOBUT MPOEKTHI MIPUKA30B U MHCTPYKIIUHA TIO
MOKapHOM 0e30MacHOCTH, NPOBOAUT OOyYeHHE U HMHCTPYKTXKU PAOOTHUKOB IIO
MOKAPHON 0E€30MaCHOCTH, OPraHM3yeT U KOHTPOJHUPYET COONIOJEHUE TpeOOBAHMIA
MPOTHUBOIIOKAPHOTO PEKMMa U IIPABUII MOKAPHOM O€30MaCHOCTH.

3.19. Jna oOecrnieueHuss MEpPEABMKEHUS HMHBAIMIOB MW JIMI C OTPAaHUYCHHBIMU
BO3MOYXHOCTSIMH 37I0pPOBBSl TI0 TEPPUTOPHUHM H OOBEKTaM 001Ie00pa3oBaTeIbHON

OpraHU3alUU MTPOBOIUT MEPOIIPUSATHUS TIO CO3/IAHUIO TOCTYITHOM CPE/Ibl 11 MHBAIHUIOB.
3.20. [IpuauMaeT Mepsl 1Mo 0OecTeueHn o 0€30MacHOCTH BO BpEMsI IEPEHOCKH TSAKECTEH,
BBITIOJIHEHUS ~ TOTPY30YHO-PA3rPy30YHBIX W PEMOHTHO-CTPOUTEIBHBIX  PaboT,
AKCIUTyaTallud TPAHCIOPTHBIX CPEACTB HA TEPPUTOPUHM  00Ie00pa30BaATEIHHOM
OpraHu3alluu.

3.21. He nmomyckaeT BBIMOIHEHUS] OOCTY>KMBAIOIIMM MEPCOHAIOM padoT, MO KOTOPBIM
OHM HE UMEIOT JIONyCKa, HE MPOMHCTPYKTUPOBAHBI, HE BXOJAT B KPYT UX O0S3aHHOCTEH.
3.22. Bo Bpems KaHUKYJ OPTaHU30BBIBAET TEKYIIHUIl PEMOHT MOMEIIEHUH, 00eCTIeunBaeT
CBOCBPEMEHHYIO  TIOJTOTOBKY  TOMEIICHHWH, TEPPUTOPUH,  OOOpPyJOBaHUA U
KOMMYHUKAIIMOHHBIX CUCTEM IIKOJIBI K HaYally Y4eOHOTO rojia.

3.23. BHOCUT OUPEKTOPY IWIKOJBI CBOM MPEUIOKEHHUS IO OCYIIECTBICHUIO CHUCTEMBbI
CTUMYJIUPOBaHUSI pabOThl y4eOHO-BCIIOMOTATENIHHOTO U OOCITYKMBAIOLIEr0 MepcoHaa,
NPEeAJIOKEHUSI O TMPUHSATUU B CIOydyasX HEBBINOJIHEHUS COTPYJHUKAMHU CBOUX
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JOJHKHOCTHBIX 00sI3aHHOCTEN Mep AMCLUUIUTMHAPHOTO BO3JICHCTBHUSL.

3.24. PanuoHanpbHO  MCIOJB3YET  TOIUIMBHBIE M  DHEPreTHYECKHE  PECYpPCHI
00pa30BaTEIHLHOTO YUPEIKICHUS.

3.25. Kontponupyet u TpeOyeT OT OYMHEHHBIX €My PaOOTHUKOB COOIOICHUS TTPaBUII
u TpeOOBaHMI OXpaHbl TpyAa, MOXKAPHOM M  AIEKTPOOE30MacHOCTH, HOPM
podhecCUOHaTbHON ITUKH.

3.26. B COOTBETCTBUH C yTBEPXkACHHBIM TUPEKTOPOM MIKOJBI IPpa)KOM OCYIIECTBISET
byHKIMM AeKypHOro aaMuHHcTpartopa. [Ipuxomutr Ha AexypctBo 3a 30 MUHYT 110
Hayaja IepBoro ypoka.

3.27. Ctporo cobmroaet mpaBa u cBoOo b AeTel, coaepskammuecs B Konseniuu OOH o
npaBax peOeHka, coOMolaeT HJTUYECKHME HOPMBbI M TpaBWiIa TOBEACHUS B
00111e00pa30BaTEIHLHON OPraHU3aAIUH.

3.28. 3amecTuTeNb TUPEKTOpa MO aAMHUHUCTPATUBHO-XO3AMCTBEHHOM YacTH COOJIIO/IaeT
MOJIOKEHUSI  JAHHOM  JIOJDKHOCTHOM  MHCTPYKLMH, pa3pabOTaHHOW Ha  OCHOBE
npodcranaapra, YcraB u [IpaBuia BHYTpEeHHEro TPYAOBOTO pacHopsiKa IIKOJIbI,
KomnnexkTuBHBIM W TPyHOBOM AOrOBOp, a TakKe JIOKaJIbHBIE aKThl 00pa30BaTEIbHOMN
OpTraHM3aIHH, TIPUKA3BI JUPEKTOPA.

3.29. [1oBeImaeTt cBOIO MPOQPECCHOHATBHYIO KBATU(DHUKAIINIO U KOMIIETEHIIUIO.

3.30. CoOmromaeT mpaBwiIa OXpaHBl TPyJda, TMOKAPHOH M DJIEKTPOOE30MaCHOCTH,
CaHUTAPHO-TUTUEHUYCCKHE HOPMBI U TPeOOBaHMS, TPYIOBYIO JUCIHUIUIMHY Ha pabouem
MECTE U PEKUM pabOThI, yCTAHOBJICHHBIHN B 00111€00pa30BaTeIbHON OpraHU3AIIHH.

4. IIpaBa

3aMecTUTEIL JUpeKkTopa IKoabl 1o AXY nMmeeT npaso:

4.1. YyactBoBaThb B YIpaBJCHUHM OOIICOOpA30BATENbHON OpraHU3alueldl B MOPSIJIKE,
ONPEACIICHHOM Y CTaBOM.

4.2. Ha wMarepuaibHO-TEXHUYECKUE YCJOBHUS, TpeOyeMble [UIsl  BBINOJIHEHUS
JOJKHOCTHBIX 00si3aHHOCTEH, Ha olecredeHrne pabodyero Mecra, COOTBETCTBYIOILEIO
TOCYJapCTBEHHBIM HOPMATHUBHBIM TpEeOOBAaHUSM OXpaHbl TpyJda U TOKapHOU

0€30MacHOCTH, a TAaK)Ke YCIOBHSIM, MTPETyCMOTPEHHBIM KOJIEKTUBHBIM 10TOBOPOM.

4.3. B npenenax cBO€il KOMIETEHIMHU U B MOPSAIKE, ONPEIECICHHBIM Y CTaBOM ULIKOJIBI,
BbIJIaBaTh PACHOPSKEHUS U yKa3aHUsl paOOTHUKAM 0011e00pa30BaTEIbHOTO YUPEKICHUS
U TpeOOBaTh MX MCIIOJIHEHUS, a TAKXKE JeJaTh 3aMeYaHusl 00y4YarolMMCsl, OTHOCSIIIUECS
K COOJIIOACHUIO TUCIIUIUIMHBI U TIOPSIIKA.

4.4. IloanuceBaTh TOKYMEHTHI B IIPE/IENIaX CBOEH KOMIIETEHIUU.

4.5. KoHTponupoBaThb M OLEHHBATh XOJA M pe3yJbTaTbl PEMOHTHO-XO35HCTBEHHON
NEeSATENbHOCTH, HAKJIAJbIBATh 3AIIPET HA BUJIbI IEATEIbHOCTH, KOTOPBIE MOTYT IIPUBECTH K
NEPETPy3KEe HEMOCPEACTBEHHO IOAYMHEHHBIX €MY COTPYJHUKOB, YXYALICHHIO UX
3I0pOBbS, HapylIEHHIO TpeOOBaHUII oOXpaHbl Tpyna, HE MpedyCcMaTpUBAOIINE



KOMIIEHCAINH.

4.6. YuacTBOBaTh B TMPHUEMKE PEMOHTHO-XO3SHWCTBEHHBIX pPA0OT, KOTOpbIE OBLIN
BBITIOJIHEHBI 110 JJOTOBOPAaM CTOPOHHUMU OPTaHU3AIUSIMHU.

4.7. Bectu meperoBopel ¢ TapTHeEpamMud O0Opa30BATEIBHOTO YUPEKACHUS II0
MaTepUaIbHO-TEXHUYECKOMY OCHAIIIEHUIO U TEXHUYECKOMY 00CITYKUBAHUIO.

4.8. IlpencraBisATh K JUCUUIUIMHAPHONW OTBETCTBEHHOCTH 3aMECTHUTEINIO TUPEKTOpPA IO
BOCIHTATEIbHOM  paboTe  ydyalluxcsl, HapyMIAIMX CAHUTAPHO-TUTHEHUYECKUE
TpeOOBaHMs COJAEpKAHUS TOMELICHUM M HapylIuTeNled TUCHMIUIMHBI, B IOPSJIKE,
YCTaHOBJICHHOM IpaBUJIaMU BHYTPEHHETO PACTIOpsAKa JIsl 00y4aroIINXCs, MPaBUIaMU O
MOOIIPEHUSIX U B3bICKAHUSX.

4.9. BuHocuTh TPENIOKEHHS O TMOOIIPEHUH, MOPAILHOM U  MaTepuaIbHOM
CTUMYJIMPOBAaHUHN PAOOTHUKOB, HAXOMSIIMXCSA B MOAYMHEHUU, IO COBEPIICHCTBOBAHUIO
paboThl y4eOHO-BCIIOMOTATENBHOTO M OOCTYKUBAIOUIETO IEpPCOHANa, TEXHUYECKOTO
00CITyKUBAHUS IIKOJIbI.

4.10. 3HaKOMHUTbCA C TPOEKTaAMH PpEUICHUN JOUPEKTOpa, OTHOCSIIMUXCA K €ro
npo(ecCUOHAIbHOM  AESTENIBHOCTH, C JKajo0aMu M APYIMMH  JOKYMEHTaMH,
COJIEpKAIIUMHU OIIEHKY €r0o paOOoThl, AaBaTh MO HUM OOBICHEHHUS.

4.11. IIpenocTaBisiTh Ha PACCMOTPEHUE AIMUHUCTPALIMU NPEIIOKEHUS 110 YITYUIIEHHIO
NEATeIbHOCTH 0011e00pa3oBaTeIbHON OpraHu3allid U YCOBEPIICHCTBOBAHUIO CITOCOOOB
paboThI IO BOMPOCAM, OTHOCSITUMCS K KOMITIETEHIIUU 3aMECTUTENs qupekTopa mo AXY.
4.12. YyacTBOBaTh B pabOTE OpPraHoB caMOyIpaBieHMs, B paboTe oOlero coopaHus
paboOTHUKOB  0011e00pa30BaTEeIbHON  OpraHu3aluu, B  OOCYXIEHHH  BOIPOCOB,
KACAIOMIMXCA  MCIOJHSAEMBIX 3aMECTUTENIEM JHUPEKTOpa MO  aJIMUHUCTPATUBHO-
XO35IUCTBEHHOM YacTU JOJKHOCTHBIX 00S3aHHOCTEN.

4.13. Ha 3ammry cBoel mpodecCHOHATLHOM YEeCTH | JOCTOMHCTBa. Ha
KOH(HICHIINATBFHOCTD CITY>KEOHOTO pacclieIOBaHUs, KPOME CIIydaeB, MPEAyCMOTPEHHBIX
3aKkoHOarenbCTBOM Poccuniickon denepanum.

4.14. 3ammmarsk CBOM MHTEPECHI CAMOCTOSITEIbHO /WM Yepe3 MPEACTaBUTEINS, B TOM
YHClie aJIBOKATa, B ClIy4ae AUCUUITMHAPHOTO WK CIY>KEOHOTO paccieoBaHusl, KOTOPOe
CBSI3aHO C HApYLIEHUEM 3aBX030M HOPM MPO(PECCHOHATBLHOMN 3TUKH.

4.15. Ha mnoompeHus, HarpaxxJIeHHUs IO pPe3yjbTaTaM TPYIAOBOM JEATEIbHOCTH, Ha
COLlMAJIbHBIE  TApaHTHHM, MPEAYCMOTPEHHBIE  3aKOHOAATENBCTBOM  Poccuiickoin
denepanun.

4.16. 3amectutens nupektopa mo AXY o00meodpa3oBaTenbHON OpraHU3aAMA HUMEET
WMHbIE TIpaBa, mpeaycMoTrpeHHele TpynoBeiM Konpexkcom Poccuiickonn ®enepanuu,
VYcraBom mikonbl, KomiekTuBHBIM 10TOBOpOM, [IpaBuiamMu BHYTPEHHETO TPYIOBOTO
pacropsiika.

5. OTBeTCTBEHHOCTH



5.1. B nopeaycMOTpeHHOM 3aKOHOMATEILCTBOM Poccuiickor dDenepanvy  OOPAAKE

3aMecTUuTeNb JupekTopa mo AXY HeceT OTBETCTBEHHOCTb:

3a [OCTOBEPHOCTb nHdopmaLmnm o) bYHKLMOHMPOBAHUM cucTem
¥un3HeobecneyeHns obueobpa3oBaTeNbHOIO yyYpeKaeHna, 06opya0BaHUS;

33 NPMHATUE YNPaBAEHYECKMX peLleHnin, NoBAeKWwMnx 3a coboi ae3opraHn3aumnio
obpasoBaTeNibHON AeATenbHOCTM W (MAKM) npouecca MaTepuasibHO-TEXHUUYECKOro
obecneyeHus;

33 COXPaHHOCTb BBEPEHHOro eMy MMYLLLECTBA 06pa3oBaTe/IbHOM OpraHM3aumu;

33 HEMpUHATUE WM HECBOEBPEMEHHOE MPUHATME Mep MO OKasaHUIo MNepBou
MOMOLLM NOCTPAAABLUMM, HECBOEBPEMEHHOE U3BELLEHME NN CKPbITUE OT ANPEKTOpPA
LLUKO/1bl HECYACTHOrO CAyYyas;

3a Hecob1loAeHME UHCTPYKLMIA N0 OXpaHe TPyAa M NoXapHoi 6e3onacHocTy;

33 HeCBOEeBpPEeMEeHHOoe NpoBeAeHME UHCTPYKTaXKel yyebHO-BCNOMOraTeNbHOro U
obcnyxmBarowero nepcoHana ¢ obsasatenbHon ¢duKkcaumnen B XKypHane perncrpaymm
NHCTPYKTaXKen;

33 HapyweHue nopsaKka AeNCcTBUMMA B C/lydae BO3HMKHOBEHWUS 4Ype3Bbl4alHOM
CUTyauUMM M 3BaKyauum B 06pa3oBaTe/IbHOM yupeKaeHUn.

5.2. 3a HEUCHoOJHEHHWE WIW HapylleHHe O0€3 YBaKUTEIbHBIX MPUYUH CBOUX
00513aHHOCTEH, YCTAHOBJIEHHBIX JOJKHOCTHOW MHCTPYKLUMEH 3aMECTUTENS AUPEKTOPa 110
AXY, VYcraa u IlpaBun BHYTPEHHEro TPYAOBOrO pACHOPANKA, 3aKOHHBIX
pacloOpsDKEHUN  JUPEKTOpa WIKOJBI M HMHBIX JIOKAJBHBIX HOPMAaTHBHBIX aKTOB,
NOJIBEpraeTcsl AUCIUIUIMHAPHOMY B3bICKaHHUIO cornacHo ctathe 192 Tpynosoro Konekca
Poccuiickoit @enepanyu.

5.3. 3a ucnoab30BaHKE, B TOM YHUCIIE€ OJHOKPATHO, METOI0B BOCIIUTAHUS, BKIOYAIOUIUX
¢usnueckoe W (MIM) TICUXOJOTHYECKOE HACWIIME HaJ JIMYHOCTHIO OO0ydaromerocs, a
TAaK)K€ 32 COBEPIIEHHWE HMHOI'O0 aMOPAJIbHOIO IPOCTYIIKA 3aMECTHUTENb IUPEKTOpa IO
aJIMUHUCTPATUBHO-XO35IMCTBEHHON YacTH MOXET OBITh OCBOOOXKICH OT 3aHUMAaeMOM
noipkHOocTH cornacHo TpynoBomy Kopekcy Poccuiickoit @enepanui. YBOJbHEHHE 3a
JTAHHBIN ITPOCTYTOK HE SBISIETCS MEPOU TUCLMIUIMHAPHOW OTBETCTBEHHOCTH.

5.4. 3a HecoOmroIeHNE TTpaBUII U TPEOOBAHMM OXpaHbI TpyAa U MOXKapHOU 0€30MacHOCTH,
CaHUTAPHO-TUTMEHUYECKUX TIPaBWJ M HOPM 3aMECTUTENb JupekTopa 1o AXY
00pa3zoBaTeabHON OpraHU3aluu IPUBJIEKAETCS K aIMUHUCTPATUBHON OTBETCTBEHHOCTH B
MOpSAZIKE M B CIIy4asX, MPEAYCMOTPEHHBIX aJIMHUHHCTPATUBHBIM 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.

5.5. 3a yMblIUIeHHOE TpUYMHEHHE O0OIIe00pa30BaTeIbHOM — OpraHu3alud WU
y4acTHHKaM 0Opa30BaTeIbHBIX OTHOIICHHM MaTepuaabHOrO yIepda B CBA3U C
UCIIOJIHEHHEM  (HEUCIIOJIHEHHEM) CBOUX  JIOJDKHOCTHBIX — OOSI3aHHOCTEM  HeceT
MaTepHaIbHYI0 OTBETCTBEHHOCTb B TMOPSAKE M B TMpeaenax, MpeayCMOTPEHHbIX



TPYJIOBBIM | (MJIM) TPaKIAHCKUM 3aKOHOAaTeNLCTBOM Poccuiickoit deneparuu.

5.6. 3a  mpaBOHapylleHUs, COBEPUICHHbIE B  MPOLECCE  OCYIIECTBICHUS
npodeccuoHaIbHOM IEeATETbHOCTH HECET OTBETCTBEHHOCTh B IMpEeliax, ONpeaesIeHHbIX
aIMUHUCTPATUBHBIM, YTIOJIOBHBIM M TPAXKIAHCKUM 3aKOHOJATEILCTBOM Poccuiickon
denepanuu.

6. BzaumoorHomenus. CBA3M MO JOJKHOCTH

6.1. PaGoTaer B pexkxriMe HCHOPMUPOBAHHOTO Pab0Yero JHs MO rpaduKy, COCTABICHHOMY
ucxoass w3 40-gacoBoil pabodedl HemenM W yTBEPKACHHOMY  JIHPEKTOPOM
0011e00pa3oBaTeIbHON OpraHU3alInu.

6.2. CaMOCTOSITENIFHO TUIAHUPYET CBOIO PA0OTy HA KaXKIBIA y4eOHBIH TOJ U KaxAbld
mecsit.  [lmanel  pabGoThl  MpEeABApUTENBHO  COTJIACOBBIBAIOTCS UM YTBEPIKIAIOTCS
JTUPEKTOPOM.

6.3. Ilomywaer oOT jAupekTopa O00pa30BATEIBHOTO YyUpeXKICHUS HH(OpMAIUio
HOPMATHUBHO-TIPABOBOTO M OPraHU3AIMOHHOTO XapaKTepa, 3HAKOMHUTCS O] PACIIUCKY C
COOTBETCTBYIOIIUMHU JOKYMEHTaMHU.

6.4. [Ilomygaer oT paOOTHUKOB IIKOJBl HHPOPMAINIO, HEOOXOAUMYIO IS
OCYIIECTBIICHUS CBOUX JIOJKHOCTHBIX 00s3aHHOCTEH.

6.5. CucremaTuyecku oOMEHHBAeTCsl UHPOpMaALMEN MO BOIMPOCAM, BXOJSIIUM B CBOIO
KOMIIETEHLIMI0, C Y4Y€OHO-BCIIOMOTaTeIbHbIM M  OOCIYXXMBAIOIUM IEPCOHAIIOM,
3aMECTUTEIISIMU AUPEKTOPA U MearOrMueCKUMHU pabOTHUKAMHU.

6.6. UuopmupyeTr nupextopa MKOJbI 0 (PakTe BOSHUKHOBEHUS aBapPUIHBIX CUTYyaIlil B
paboTe CUCTEM DJICKTPOCHAOKEHHS, TETUTIOCHA0KEHHS, BOJIOCHA0KEHNS, BOJIOOTBEICHHUSI,
TEXHOJIOTUYECKOTO U  XOJOJWIBHOTO O0OpYyIOBaHUSA, KOTOPBIE CO3/AI0T YIrpo3y
BO3HMKHOBEHUS U PACIIPOCTPaHEHHUsI MH(DEKITMOHHBIX 3a00JI€BaHUN U OTPABIICHUH.

6.7. CooOmiaer IUPEKTOpPY U €ro 3aMeCTUTENSIM HH(OpMalUIo, TMOJYYEHHYIO Ha
COBEIIAHMSIX HEMOCPECTBEHHO MOCTE €€ MOTyUYCHUS.

6.8. [IppHMMAET 1MoJ CBOKO NMEPCOHAIBHYIO OTBETCTBEHHOCTh MATEPUAIIBHBIE [IEHHOCTH C
HETIOCPE/ICTBEHHBIM HCIIOJIb30BAHUEM M XPAaHCHWEM UX B CKIAJCKUX W JPYTHX
X035MCTBEHHBIX MIOMEIICHUSIX 00pa30BaTEIILHOTO YUPEKIACHHUS.

6.9. CBoeBpeMeHHO WHGOPMHUPYET AMPEKTOpa, CHCIHAINCTAa IO OXpaHe TpyJa O
HECYACTHOM CJIyuae, a TaK)Ke MPH BBISBICHHBIX HAPYIICHUSX CAHUTAPHBIX MTPABUIIL.

6.10. Nudopmupyer nupexropa o00I11€00pa30BaTeIbHON OpPraHU3aIMd O BO3HMKIIIHMX
TPYAHOCTSIX M MpobsieMax B paboTe, 0 HEJIOCTaTKaX B 00ECIIeYeHUH HOPM U TpeOOBaHUM
OXpaHbl TPY/Ia, OKAPHOU U ANEKTPOOE30MaCHOCTH.



7. 3akJIaI0unTeIbHBIE MOJ0KEeHUA

7.1. O3nakomiieHue 3amectutesss aupekTopa no AXY c¢ Hacrosmed TOJKHOCTHOU
WHCTPYKIMEH OCYIIECTBIISIETCS TpH IpUeMe Ha padboTy (10 MOAMUCAHUS TPYIOBOTO
JIOTOBOPA).

7.2. OOUH SK3eMIUIAp JOJLKHOCTHOM MHCTPYKIMU HAXOJUTCS Y JAUPEKTOpA IIKOJIBI,
BTOpPOU — y COTPY/IHHKA.

7.3. ®aKkT 03HAKOMJICHUS C HACTOAIIECH JOJKHOCTHON MHCTPYKIMEH MOATBEPHKIAACTCS
IO ITUCHIO B AK3EMILISAPE WHCTPYKIINH, XpaHsemMcs y TUpEKTOpa
oOmieoOpa3oBaTeIbHOM OpraHM3aIlii, a TaKke B OJKypHAIE O3HAKOMIICHHUS C
JIOJKHOCTHBIMU MHCTPYKIUSIMU.

8. MOPAJOK NEPECMOTPA JOJI)KHOCTHOM MHCTPYKIIUA

8.1. JlomxHOCTHasT HWHCTPYKIUS TI€pecMaTpUBAETCA, HU3MEHAETCS U JIOMOJHSETCS MO Mepe
HEO0OXOIMMOCTH, HO HE pexke OJHOTO pas3a B namby Jem.

8.2. C mpuka3oM 0 BHECEHUU W3MEHEHUH (JOMOJHEHUI) B TOMKHOCTHYIO HHCTPYKIIUIO 3HAKOMSITCS
MOJl PaclHuCKy Bce pabOTHUKM OpraHU3alMi, Ha KOTOPBIX pacIpOCTpaHSETCs AEUCTBUE ATOU
WHCTPYKIIUH.

JlolKHOCTHAS WHCTPYKIMS pa3paboTaHa B COOTBETCTBUU C TMpUKa3oM aupekropa Ilkomsr ot
« » 20 2. Ne u npodeccuoHaNbHBIM cTtanpaptTom «llemaror

(memaroruueckas JIeATeIbHOCTh B cepe JOUIKOIHHOI0, Ha4allbHOTO OOIIEero, OCHOBHOTO OOIIIETo,
cpenHero obmiero oOpa3oBaHus) (BOCIUTATENb, YYUTENh)», YTBEPKIACHHBIM MpHKa3oM MUHTpyAa
Poccun ot 18 oktsa6pst 2013 roga Ne 544H.

COI'TACOBAHO:
[Ipencenarens Ilpodcoroznoro komurera [koms H.FO. 3enyxosa
« » 20 1.

C HacTrosimel HHCTPYKIIMEW 03HAKOMIICH.
OnuH HK3eMIUISp MOTYYUI Ha PYKH U 00SI3YIOCh XpaHUTh Ha paboueM MecTe.
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