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1. O6mue noJioskeHust
I.1. Hacrosiuiee mnososkeHue HanpaBlieHO Ha oOecIieYeHHe ydeTa M COXPaHHOCTH
OubanoreyHoro GpoH/a y4eOHUKOB.
1.2. V4eT u coxpaHHOCTb (pOHIA y4eOHUKOB OCYLIECTBISETCSI HA OCHOBAHUH [Ipukaza
Mununcrepcta kynbTypel Poccuiickoit ®enepanuu ot 08.10.2012r. Ne 1077 «O6
yrBepxkaeHuu [lopsaka ydera DOKYMEHTOB, BXOSIIMX B COCTaB OHOJIMOTEYHOrO
boHmay.
1.3. ®oHx y4eOHNKOB pacroniaraeTcs U y4UTBIBAETCS OTAEBHO OT OCHOBHOTO (hOH/IA.
1.4. XpaHeHne yueOHHKOB OCYIIECTBIISETCS COMIACHO JAeHCTBYIOMUM MHCTPYKLHAM 10
OXpaHe TpyJa U MOKapHOH 0e30MacHOCTH.
I.5. B cBsi3u ¢ popmupoBanuem 6ubmoredHoro Gponaa yueGHUKOB, TPHOGPETEHHOrO Ha
Olo/KeTHBIE CPEACTBA, YBETMUEHHEM CTOMMOCTH y4eOHUKOB U yBETHYEHHEM CPOKa X
HCIIOJIb30BaHMs 10 PU3MYECKOr0 W3HOCA, CYATAEM LeJIeCOOOPA3HbIM MPUHATE MEphI 110
COXPaHHOCTHU GoHAA YU4EOHHUKOB.
2. OGecneuenne coXpanHoCTH GuGaAMOTEUHOTO hoHAA Y4e¢OHHKOB
2.1. Yuer ponna yueOHHKOB IOJKEH CIIOCOGCTBOBATH €r0 COXPAHHOCTH, NPaBUIBHOMY
(OpMUPOBAHHUIO U KCITOIB30BAHUIO.
2.2. CoxpaHHOCTb (oH/1a 06ecrieunBaeTCs CO31aHUEM ONTHMAJBHBIX YCIOBHI XPpaHEeHHH
M HCTOJIb30BaHHs YUeOHHKOB, a TAK)Ke OXPAHOM MX OT MOPYU U XHIIEHHUIL.
2.3. OTBETCTBEHHOCTh 3a OPraHW3ALMIO COXPAHHOCTH (OHIA YYEOHHKOB (yuer,
KOMIIEKTOBAaHHE, Bblla4ya y4eOHMKOB) BO3JIaraeTcsi Ha 3aBe/yIOIIero 6UGIUOTEKO.
2.4. OTBETCTBEHHOCTh 32 COCTOSIHME M COXPAHHOCTh BBIIAHHBIX YYeOHHKOB B TeUeHHe
Y4eOHOro roja HecyT y4allMecs, MX POAMTENH (MHbIE 3aKOHHbIE MpeICTABHTENH),
nosib3yiowuecs 3TuM ponaom. OHK ke, NpH HEOOXOAUMOCTH, OCYIIECTBISIOT PEMOHT
YUEOHUKOB.
3. I'panuubl KOMNETEHTHOCTH YYaCTHHKOB peaan3auun [losoxenus
3.1. Aupexkmop wikono:

e KoopanHHpyeT JIesATeNbHOCTh BCEX  YYaCTHHKOB  pealu3alldd  JAaHHOTO
[Tonoxxenus:;

* ObecrieynBaeT ycnoBus 11s XpaHeHns: (oH/a yueGHO# TuTepaTypbl.

3.2. 3asedyrouqui 6ubuomerxoi:

* Opranusyer paboTy ¢ (oHIOM y4eGHUKOB, ero (hOpMHPOBAHHE, 00paboTKy u
CHCTEMATH3MPOBAHHOE XpAaHEHHEe; MHIMBHYaJbHYIO BbIAA4y M NPUEM KHUT OT
ydaluxcs;

* Bezer yder nocrynusuieit y4eGHOMN IMTEPATYphl U CIIHCAHHE (o ycTaHOBIIEHHOM
JUISL LUIKOJTBHBIX OHOHOTEK PopMe), obecrieunBaeT NpaBuIbHOE XpaHEHHe i HeceT
OTBETCTBEHHOCTDb 33 COXPAHHOCTh OMOIMOTEYHOrO (hOHA Y4eOHHUKOB;




e Beser paboty ¢ ydamumucs 1o 6epexHOMY OTHOILEHHIO K yueOHOH uTeparype,
npeynpexaaeT 00 X COXpaHHOCTH M O BO3MEILECHUH yuepba B ciy4yae norepu
WJTU TIOPYH;

e [lpuHumaer B YCTAHOBJEHHOM MOPSIKE MEPbl K BO3MCIICHHIO yiepoa,
MPUYMHEHHOTO 110 BUHE YMTaTelIeH;

e IlpoBoaut npodunakruueckue Geceapl 0 OEpPeKHOM OTHOLICHHUH K IIKOJILHOMY
MMyIIECTBY, B T.4. K OubiamoreunHomy QoHIy - y4eOHOM, Xyd0’KECTBEHHOM,
CMpaBOYHOM JIMTEpaType U T.A.

3.3. Knacchole pykosooumenu:

e (BoeBpeMEHHO HWH()OPMHUPYIOT  3aBEIYIOLIETO 6uOGIMOTEKON O BBIOBITHH
y4aierocs U3 WKOJIbI;

e KOHTPONIMPYIOT CBOEBpPeMEHHBIH BO3BpAT y4eOHHKOB B O6ubIMOTEKY;

o KraccHble pPyKOBOJMTENM MpPOBOMST ydeT H Bblaady Y4eOHHMKOB, MONy4as
y4eGHHKM MO CMMCKY YHalMXCsl B IIKOJNBHOM OMOIMOTEKe Ha BECh KIAce MOx
JIMYHYIO MOAIKCE;

e [lposomar npoduiakTuueckue Gecenpl 0 OEpPeKHOM OTHOLICHHH K IIKOJIbHOMY
WMyILIECTBY, B T.4. K OnGnuoredHoMy (oHmy - y4eOHOH, XYIOXKECTBEHHOM,
CIpaBOYHOM TUTEpaType U T..I.

3.4. Yuawuecsa u pooumenu (unvle 3aKOHHbIE npeocmagumenu):

e VYyaumecs noAMUChBAIOT YUeOHUKH B ONPEIe/IeHHOM MECTE PyUKO;

e B TeueHMH CpOKA MOJb30BaHUsS yY4eOHMKOM CIEaAT, 4TOOBI y4eOHHK HMe
MPOUHYIO, TBEP/YIO 0GJIOKKY, 3aIUMIIAIOILYIO €0 OT MOBPEXKACHUH.

3.4.1. 3anpewaercs:
« JlenaTh MOMETKH B yueOHHKe KapaH/1allloM, Py4KO# U T.II.
« Mlcrionb30BaTh B BUJIE 3aK/]Ia/10K TOCTOPOHHME MPEAMETBI (PYyUKH, THHEHKH, TETPaiH).
* BoipbiBaTh U3 yueOHHUKA JUCThI ¥ 3arudarh CTPAHHLIBI.
 OxJenBaTh Y4eOHUKM JIAMHHUPOBAHHOM IUIEHKOH BO HM30eKaHHEe MOBPEXKACHHUS
00J10KKH U pop3aua.
3.4.2. Jloma peKOMeHjyeTcsl colepKaThb y4eOHHKH B OTBEICHHOM JUld HHX MeECTe,
HEJIOCTYMHOM Ul MaJleHbKMX JeTel M JOMallHMX JKMBOTHBIX, B Jald OT OrHA H
BJIQXKHOCTH.
3.4.3. Ilpu yrepe ydeOHuKa oOyvarolluiics 00s3aH 3aMEHHUTh €ro paBHOLUCHHBIM IO
COLEPKAHMIO ¥ BBIXOJIHBIM JaHHBIM (aBTOD, Ha3BaHUE, U3JATENBCTBO U T.11.).

4. lpaBa u 06513aHHOCTH M0JIb30BaTe/Iell GHOIHOTEKH
1. [Tonp3oBaTe M OUOIMOTEKU UMEIOT MIPABO:
* OJTyHaTh MOJNHYIO HHPOPMALIKIO O cocTaBe GubanoTedHOro GoHAa, HHPOPMALMOHHBIX
pecypcax u rpefocTablisieMbIx OMOIMOTEKOH ycyrax;
* [0JIB30BATBCS CIPABOYHO-OUOIMOrpaduuecKiM anmnaparom OMOIMOTeKH;
* IOJTy4aTh KOHCYJIBTALHOHHYIO [IOMOLLb B TOUCKE U BHIGOPE HCTOYHUKOB HHQOPMALIMH;
* [I0J1y4aTh BO BpeMEHHOE M0J1b30BaHKe Ha aDOHEMEHTE U B YMTAJTBHOM 3aJI€ MCYaTHbIC
W3JaHHsl U IPyrie UCTOYHUKH MH(DOPMALIMHK;
* [IPOJVIEBATH CPOK IMOJIb30BaHHs JOKYMEHTAMM;
* MosyuaTh TeMaTHueckue, (akrorpapuyeckue, yToyHswomume 1 Gubnuorpaduyeckue
CMpaBKH Ha OcHOBe (hoHJa OMOIHOTEKH;
* y4aCTBOBATH B MEPOIIPHUSITUSIX, MPOBOAUMbIX OMOJIMOTEKON;
* oOpawiarbes AJsi pa3pelieHust KOHQIMKTHOR CHTyaluy K AUPEKTOPY IIKOJIbIL.




2. [onp3oBaTeny WKOILHON GUOIHOTEKH 06S3aHbI:

* co0JIt01aTh NpaBMIIa MOJIE30BAHMS LIKOJILHONH OUGIHOTEKON;

* nocewath OubIMOTEKy Ge3 BepxXHel Onex/Ibl, B CMEHHON 00YBH, COGIIONATh YCIOBHUS
NPOBETPUBAHHUS;

* OepeHO OTHOCHTBCS K NPOM3BEACHUSIM MeyaTh (He BBIPhIBATh, He 3aru6ath CTpaHuL,
He ZienaTh B KHWrax MOAYEPKUBAHHs, MOMETKH), MHBIM JOKYMEHTaM Ha pa3JM4HbBIX
HOCHTEJISIX, 000py1I0BaHUIO, HHBEHTAPIO;

* NO/LACPXKUBATD MOPSI0K PACCTAHOBKH JOKYMEHTOB B OTKPBITOM J0CTYIE GUOIMOTEKH,
PacroJIOKEHHS KapTOYeK B KaTajlorax M KapToTeKax;

* TONb30BAThCS LIEHHBIMH W CIIPABOYHBIMH JIOKYMEHTAMHM TOJIBKO B MOMEIIEHHH
OubIHOTEKH;

* YO@UTBCs TPH 110J1y4EHHH JIOKYMEHTOB B OTCYTCTBHH JIe)eKTOB, a [pH oOHapy KeHUH
MpOUH(OPMUPOBATH 00 I3TOM pabOTHHKA OUGIHOTEKH.

OTBETCTBEHHOCTh 3a OOHapyKeHHble nedeKTbl B CAaBAEMBIX JIOKyMEHTaxX HeceT
MOCJIEAHUH M0JIb30BATE b,

* PacIHCHIBATBCS B YUTATEIECKOM (OpMYJIsIpe 3a KaXKIbIH [OJyYeHHBIH JOKYMEHT;

* BO3BpALLATh IOKYMEHTBI B LUIKOJIbHYIO OMOIMOTEKY B YCTAHOBJIEHHbIE CPOKH;

* 3AMCHSTH NOKYMEHTBI IIKOJIbHONH OUOIMOTEKM B Cllydyae MX YTPAThl WM TMOPYH UM
PABHOLCHHBIMU [0 LIEHE W COJACPI)KAHHIO; IMOJHYIO OTBETCTBEHHOCTh HECYT POJUTEIH
(MHBIE 3aKOHHBIE MPE/ICTABUTENH) YUAILMXCS; IPHEM AeHEKHBIX CPE/ICTB 3a yTepsiHHbIE
KHHUI'M LIKOJIbHAsS OUOIMOTEKA He OCYIECTBISET;

* TIOJIHOCTBIO PACCUNUTATLCS CO LIKOIBLHON OUOIMOTEKOMN MO HCTeYeHNH CPOKa 00yUeHH S
HJIM pabOThI B LIKOJIE.

3. [opsinok Monb30BaHusl IKOABHON GHOIHOTEKOM:

* 3AMHCh B IIKONBHYIO OMOIHOTEKY OOydalolmuXcsi MPOM3BOAMTCS MO CHHCOYHOMY
COCTaBy KJacca, MearorHiyeckKux M WHbIX paOOTHHKOB LIKOJbI — B MHAMBUIYaIbHOM
MOpsi/IKe, POJMTENICH (HHBIX 3aKOHHBIX MPECTaBUTEIElH ) 00y UAIOINXCS — 10 NacropTy;
* [IepeperucTpanus nojb3oBaresiel WKOIbHOW ONOIMOTEKH NPOU3BOAUTCS €XKErOIHO;

* JAOKYMCHTOM, [OATBEPXAAIOLIMM [paBO I10JIb30BaHUs OUOJIIMOTEKOH, SIBIISIETCS
4UTaTeNIbCKUN hopMyIIsIp;

* YMTaTeNbCKUI GOpMYJSIp GUKCHPYET NaTy BbIAAYH IMOJB30BATENIO JOKYMEHTOB M3
(oHra OHOIHOTEKHM M HX BO3BpALLEHHS B GHOTHOTEKY.

4. Ilopsinok rnonb30BaHKs aDOHEMEHTOM:

* N0JIb30BATEIM UMEIOT MPaBO MOJYYUTh HA JOM M3 MHOIOTOMHBIX M3JaHUH He Gojee
ABYX JIOKYMEHTOB OJIHOBPEMEHHO;

* MOJIb30BATEJIM MOTYT MPOMJIMTH CPOK MOJb30BAHUS JOKYMEHTAMM, €CIIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX I0JIb30BaTENeH.

5. [opsi 10K MONB30BaHKS YHTATBEHBIM 3AJIOM:

* IOKYMEHTBI, NMpe/IHa3Ha4YeHHbIe 1UIsi pabOThI B UMTAJIBHOM 3ajle, Ha 10M HE BBIIAOTCSL;
* SHUHKIIONECIHH, CIIPABOYHHUKH, pEJKHE, LIeHHble W HMEIOLIUecs B eIMHCTBEHHOM
SK3EMILISIPE JIOKYMEHTBI BbIAAIOTCS TOJIBKO JUlsl pabOThl B YUTAJILHOM 3aJIe;

6. [1ops10k paGoThI ¢ KOMIIBIOTEPAMH, PACIIONIOKEHHBIMU B OUOIHOTEKE:

* paboTy ¢ KOMMbIOTEpaMH YYaCTHMKOB 0Opa30BATeNbHBIX OTHOIICHHIA OpraHusyer
3aBe/lYIOLLHH OubIIMOTeKOMH B Yackl paGoThl GUOIHOTEKH;

* paspelaercs paboTa 3a OIHMM NePCOHAbHBIM KOMITBIOTEPOM He GoJiee JIByX 4eJIOBEeK
OJIHOBPEMEHHO.




